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ﬂ Trinity College MPARDUCC HCMTST

Famas | Man Mani seFSerace 5 Narsga Dakgaton
v

Manage Delegation

Mary Parducci

Some of your sal-ganice transacions can be delagatad 50 Mat othars may act on your behal' to intate
and'or spprove ransachons for vou andlor your amiployess. In 2ddilion ohers may haye delagated
responsibiitty 1or thair transacons o you

[3 )] £am Mors zoout Deleastion
Seled Creafe Dejegalion Requesl 10 thocse lransadions Lo delegate and prosies to act on your banalf.

Craats Dalagation Reques]

Create Delegation Request
Enter Dates

Mary Parducci

[ ]

Erer the dates for your delegalion reguest Enber a Sovr Dare that i beday o laler. Enter 2 To Oare that

15 the sane s or laler Bvan your Sroer Caie. For coen-ended delegalion requests, seave the To Dole
Eriank

Fom o sz
Tar Dabe: [oEmsizea ([
[ T Cance:

Enter dates delegation will be valid.



For Time Approval Select :
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Employees in your department will appear as possible delegates.
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Thig page displays persons within your heerarchy that you can select as prowes, Select e radio sullon
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Create Delegation Request
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You have successfully submitted a delegation reguest. Refer
to the My Proxies page to view the status of the request.
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This page shows who you delegated task to, and the status.
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My Proxies
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This page allows you to view your proxies and the request
status for each delegation request. Select a particular status
and select Refresh to show the matching requests. Select
the information icon to view request details. To revoke
requests, select the request, then select Revoke.
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You will receive an e-mail for verification, as well as the person you delegated to

subject & delegation requect from Mary Farducd has b2en submitied for revieis and acceptance

Mary Parducci or an administralor oo behalf of Hary Parducci hes subnitted a delegation request to you. Here are the detalls:
Transactlaon({s}: Hanage Approve Aeported Tine Manage Reported Time
From: 2813-85-38

To! 2813-86-85
System to notify Mary Parducci of sach request: N

¥ou can review the request, then accept or reject the reguest, uwsing the link helow.
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